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Sample Letter of Intent – Negotiation of Sales 
 

 
LETTER OF INTENT 

 
After friendly consultations based on the principles of equality and mutual benefit,  

………………………………………………………………………………………….. 

of ……………………………………………………………………………(‘Party A’) 

and 

………………………………………………………………………………………….. 

of ……………………………………………………………………………(‘Party B’) 

have agreed to execute this Letter of Intent to accord the understanding reached 

during discussions and to indicate their support for continuing negotiations. 

 

1. This Letter of Intent is dated the ……………… day of ………………. 200 

 

2. Party A agrees that Party B has the product and ability to undertake transactions 

…………………………………. for the purpose of supplying product to Part A. 

 ……………………………………………………………………………………. 

 

3. The parties agree that discussions between Party A and Party B have greatly 

advanced the understanding between the parties concerning the products 

required by Party A and the ability of Party B to provide the products. 

 

4. The parties agree to continue their discussion over the next ……………… with 

the aim of reaching agreement for the sale and purchase of product. 

 

5. A negotiation agreement would involve Party B providing proof of supply of its 

product.  For its part, Party A would provide proof of payment for the purchase 

of the product in a form to be agreed in …………………………………………. 

 

6. The parties agree that any transaction to the Directors of each party approving 

the terms and conditions of the proposed transaction and unless such approval is  

obtained from the respective Boards, the transaction shall not proceed. 
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Sample Letter of Intent – Negotiation of Sales 
 

 

7. If a transaction is to be undertaken in ……………………………….it shall be in 

Accordance with the Laws of ……………………………………………………. 

 

8. The parties agree to meet the proforma and negotiable credit conditions of each 

party towards establishing a satisfactory product, sales, purchase and delivery 

schedule of agreement. 

 

 
 
 
 
SIGNED by: …………………………………………….. 
 
On behalf of : ……………………………………………. 
 
 
 
SIGNED by: …………………………………………….. 
 
On behalf of : ……………………………………………. 
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Sample Letter of Intent – Negotiation of Sales 
 

 
 
 

DATED                             200 
 
 
 
 
 
 
 
 
 
 
 
 
 

……………………………………….. 
(‘Party A’) 

 
 
 
 
 
 
 
 
 

……………………………………….. 
(‘Party B’) 

 
 
 
 
 
 
 
 
 

LETTER OF INTENT 
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